
 

APPLICATION FOR DEGREE, DIPLOMA, OR CERTIFICATE 

 

Directions: Please read the entire application, follow all 
instructions carefully and print legibly. Once you complete 
the application, return it to the Academic Records Office 
for processing. It is recommended that you print a Program 
Evaluation from WebAdvisor to ensure that you have listed 
the correct program name on this application to confirm 
that you have completed the course requirements for your 
program.  Students who apply for programs in which they 
are not currently active must meet the requirements set 
forth in the current catalog.  If you are applying for a 
program that does not appear on the program list sheet, 

please contact Laveria Wynn or Brandy Piner at 803-325-2879. 
 
If you are mailing your application, please follow the fee schedule listed on the bottom of this application and 
return it to: York Technical College, Academic Records Office, 452 South Anderson Road, Rock Hill, SC  29730. 

Please note the important deadlines below. Applying by the priority deadline gives Academic Records 
enough time to process your application and notify the department chair if there is a problem with your 
record. Processing deadlines ensure that your award will be processed within the term you apply. If you 
miss your processing deadline, your application will not be processed until the end of the following term. 

 

IMPORTANT DATES FOR FALL APPLICANTS 

PRIORITY DEADLINE FOR FALL 2011  November 1 

PROCESSING DEADLINE FOR FALL 2011  December 20 

IMPORTANT DATES FOR SPRING APPLICANTS 

PRIORITY DEADLINE FOR SPRING 2012  March 1* 

PROCESSING DEADLINE FOR SPRING 2012  May 11 

IMPORTANT DATES FOR SUMMER APPLICANTS 

PRIORTY DEADLINE FOR SUMMER 2012  March 1* 

PROCESSING DEADLINE FOR SUMMER 2012  July 31 

 

*Students who will complete their degree or diploma requirements in the Fall, Spring, or Summer term of the 2011-12 
current academic year are eligible to participate in the ceremony held after the end of the Spring term. Students who 
want to participate must complete this application by March 1 of the 2011-12 academic year. 
 
In order to be included in public announcements of candidates for graduation, students who do not plan to participate 
or who are earning certificates should also apply for graduation by March 1 of the 2011-12 academic year. Otherwise, 
students should apply for graduation by the priority or processing deadline for the term in which they are completing 
their program requirements. 

PAYMENT INFORMATION 

 

Degree and Diploma (including replacements) $10.00 non-refundable fee per application 

Certificate   $5.00 non-refundable fee per application 

Participation in Ceremony  $25.00 non-refundable fee  
(includes cap and gown, award cover, announcements) 

 

 



APPLICANT INFORMATION 

NOTE: PLEASE PRINT YOUR NAME AS YOU WANT IT TO APPEAR ON YOUR AWARD. IF YOU HAVE A NAME CHANGE 

BEFORE THE AWARD IS CONFERRED, PLEASE CONTACT THE ACADEMIC RECORDS OFFICE TO MAKE A CORRECTION. 

Student ID Number: ______________________      

Term of Completion:   Fall 2011   Spring 2012  Summer  2012 Replacement 
(Term of completion is the term in which your final requirements will be met.) 
 
 

First Name  Middle Name  Last Name (including suffix) 
 

Phonetic Spelling (if difficult to pronounce); Example: Lah-veer-eee-ahh (Laveria) 
 

Address Information: This information will be used to mail your award once it has been processed. Please list a 

permanent address. We are also requesting a permanent email and phone number. The college may need to follow up 

with you after graduation and we will use the information collected on this form to complete follow up. 

Street – Line 1  Street – Line 2  City  State  Zip 
 

Permanent Phone Number  Permanent E-mail address 
 

Are you applying for a  Degree   Diploma    Certificate? (please mark one) 

What is the name of your program? _________________________________________________ 

Do you plan to participate in the annual ceremony?  Yes  No 

If yes, you must order a cap and gown with this application. A non-refundable fee of $25.00 must accompany the 

application for graduation if you wish to participate. Please include your height and weight for ordering purposes.  

Height _____   Weight ______ 

In order for the college to adequately track job placement and determine success levels of academic programs, please 

complete the following questions. 

What is your current employment status (please check one) ? 

 Employed in Field of Study  Employed, but not in Field of Study Continuing Education   

Entering/Active Military  Not seeking employment in the field  Not Employed, but actively seeking employment 

Do you plan to enroll in classes at York Technical College the semester after you graduate?  Yes   No 

If yes, which program? ___________________________________ 

Certification Statement:  York Technical College adheres to the Family Educational Rights and Privacy Act, as amended, to 

protect the privacy of students’ educational records.  York Technical College is required to meet Federal and State 

reporting requirements to document accountability in preparing graduates for employment or transfer to other colleges 

and universities.  The College is seeking your written consent to proceed with collecting the information necessary to 

complete this reporting requirement.   

Do you authorize York Technical College to release your name, social security number, academic program, and date of 
graduation to the South Carolina Employment Security Commission for the purpose of determining your employment 
status and to contact the employers and colleges to which you transfer after graduation for further collection of this 
information? (Please note that if you check ‘No’, your name will not appear in public announcements for graduation or 
other publications by the College.  Your name WILL appear in the Commencement Program).    {  } Yes   {  } No 
 
 

   

Student Signature (Required)            Date 

 

Office Use Only 

Date Received by Records Desk 

 

 

Payment Due                          Staff Initials Date Received by Graduation Processing 



                    


