PROFESSIONAL DEVELOPMENT COUNCIL

Minutes

Monday, May 22, 2006
3:00 p.m. – A-158
Members Present:
Debbie Bailey, Susan Brackett, Karen Hedgepeth, Linda Knight, Julie O’Dell, Edwina Roseboro-Barnes, Frieda Shrake, Carolyn Stewart, Marc Tarplee, Linda Weaver-Griggs
Members Absent:
Kimberly Herndon, Gopal Mohan, Taunya Paul, Louise Rhyne, Maggie Walker

Carolyn Stewart called the meeting to order and welcomed Council members.  
Professional Development IE Outline
Council members reviewed the Statement of Impact and professional development sessions offered during the past year.  Session evaluation comments and suggestions were discussed in order to plan for future offerings.  Faculty/staff feedback from the February 23 Professional Development Day was very positive.  Comments for future topics included additional assessment techniques; ways to structure and evaluate course tests; more technology workshops with different sessions for beginners and experienced users; CPR/first aid workshops; evaluating textbooks; and more sessions for staff.
The IE Outline was approved by Council members as submitted.
Professional Development Web Page/Guidelines
The new professional development web page has been completed.  Council members reviewed the web page and discussed revisions and updates for 2006/2007.   Council members will email Ms. Bailey any changes to the website by June 1.
Staff Rotation

Staff members will rotate off the PDC this fall.  Suggestions for new staff members were made.  Dr. Stewart will send recommendations to Dr. Dobbins for approval by the Executive Committee.
Travel Authorization and Reimbursement Voucher
The PDC implemented the new Travel Authorization and Reimbursement Vouchers for Professional Development in fall 2005.  Dr. Stewart asked Council members for feedback on the new forms.  Council members responded that the forms are working well.  Feedback from the Accounting Department has also been very positive.
Access Database for Professional Development Projects
Ms. Bailey updated Council members on the status of the Access database.  She is working with Vickie Brecht to resolve problems with the reports.  A revised target date for completion is summer 2006.
Professional Development Master Plan

The Council discussed plans for the 2006/2007 Professional Development Master Plan.   Professional development offerings should be sent to Ms. Bailey by Monday, July 17.  The title of the program(s), a brief description, dates and times, and contact person(s) for information and registration should be included.
Recommendations were made to offer workshops on writing and taking minutes.  Dr. Stewart will talk with Susan Feemster and Teresa Smith to see if they would conduct a workshop on taking minutes on Professional Development Day in February.  A recommendation was also made to include basic Datatel training in the College Master Plan each year.  Dr. Stewart asked Ms. Knight to discuss this request with CORE team members at their next meeting.

Ms. Roseboro-Barnes informed the Council that the Supervisory Development and Leadership in Action Programs will continue this year.  

Revised Internal Course Request Form
The Internal Course Approval Request for Professional Development form has been revised to include information on whether the course is a condition of employment.  For courses required as a condition of employment, the cost of textbooks will be covered.  
Other

The meeting adjourned at 4:35 p.m.

Respectfully submitted,

Debbie Bailey
PDC Organizational Coordinator 

