
PROFESSIONAL DEVELOPMENT COUNCIL

Minutes

Monday, June 5
3:30 p.m. – A-114
Members Present:
Carolyn Stewart, Edwina Roseboro-Barnes, Jack Bagwell,  Laveria Wynn, Linda Knight, Linda Weaver-Griggs,  Sherry Glenn, Susan Brackett, Taunya Paul, Velma Simmons, Gopal Mohan, Barbara Lewis

Members Absent:

Cynde Marshall, Karen Hedgepath
Dr. Carolyn Stewart called the meeting to order and welcomed Council members.  
Professional Development IE Outline
Council members reviewed a draft of the Statement of Impact.  The new professional development database enabled result reporting by division and by Workshop and Return to University projects.  The numbers for the IE outline chart need to be reviewed and corrected. The revised IE outline will be e-mailed to PDC members for final review and approval.

A new workshop on the professional development process was offered twice this year as part of the Master Plan.  Participant evaluations were positive.  Comments for future topics included campus safety, Campus Cruiser, Shared Outlook, and web site development.  All of these topics were addressed during the 2006/2007 year as part of the Master Plan.  
Professional Development Web Page
Council members were asked to review the web site.   Revisions and updates, including the new President’s note by Dr. Rutherford, were discussed.  The Council suggested that the current PDC form approval dates be included on the forms web page.     Dr. Stewart asked Council members to make sure that they have project evaluations before approving the Travel Authorization and Reimbursement Voucher to submit projects for reimbursement.
The maximum tuition allowable for tuition assistance needs annual review. Dr. Stewart will check the 2007/2008 in-state university tuition rates when they are available this summer and share that information with PDC members. A recommendation to increase the tuition assistance amount will be submitted to Dr. Rutherford.
Return to Industry
Dr. Rutherford encouraged the PDC to look at opportunities to increase the number of Return to Industry projects.  Documentation for Return to Industry projects in the IET Division was discussed.  The Council also discussed to the need to creatively review the Return to Industry parameters.  Dr. Stewart will work with the Associate Vice Presidents, Deans, and Ms. Roseboro-Barnes to make a recommendation for Return to Industry projects.
Relationship of Professional Development to Strategic Planning

Dr. Rutherford encouraged the PDC to relate professional development to the strategic planning process of the College. The Council will review ways to link professional development to strategic planning, such as in the QEP initiative.

Faculty Rotation

Faculty will rotate off the PDC this fall.  Recommendations are needed for new faculty members from BCAS, CE, HHS, and IET.   The CE and Learning Resources faculty rotate membership on the Council. Ms. Susan Brackett recommended Linda Bolick from Continuing Education.  Dr. Stewart will send recommendations to Dr. Dobbins for approval.
Access Database for Professional Development Projects
Ms. Lewis showed Council members how the Access database can be used to compile data by departments.  She is working with Vickie Brecht who is designing Access reports.   Ms. Lewis recently prepared a report for the business reaccreditation self-study. The PDC is very appreciative of the support from the IT department in developing this database.
Professional Development Master Plan

The Council discussed plans for the 2006/2007 Professional Development Master Plan.   Professional development fall offerings should be sent to Ms. Lewis by Monday, July 23rd.  The title of the program(s), a brief description, dates and times, and contact person(s) for information and registration should be included.
Learning Resources has been assisting in the evaluation of workshops by using their web based evaluation software, Zoomerang.  Ms. Sylvia Maupin has been setting up the workshop surveys and sending a survey link to Ms. Lewis.    The survey link is then forwarded to workshop participants via email, and a summary of survey results link is forwarded to the workshop presenter.  The Council viewed a sample of the web-based survey results.   Mr. Jack Bagwell will be able to gather the survey results in spreadsheet form for further analysis.   The Council discussed ways to review and use the evaluation data on a college-wide basis to meet institutional goals. Dr. Stewart will discuss possibilities with Ms. MaryBeth Schwartz, Director of Institutional Effectiveness and Research.
Jack Bagwell discussed a web-based professional development sign-up process used at Winthrop. The PDC will research using a similar system at York Tech in the future.

Revised Internal Course Request Form
The Internal Course Approval Request for Professional Development form has been revised to include verification by Human Resources on whether the course is a condition of employment.  For courses required as a condition of employment, the cost of textbooks may be covered.  The form was approved by the Council and will be placed on the web page; it has completed the forms approval process.
Non-Compete Agreement
Ms. Roseboro-Barnes and Ms. Susan Brackett received input from an attorney in developing a draft non-compete agreement to address training part-time employees with professional development funds.  A sample of the agreement was reviewed.  The Council suggested keeping the parlance in the agreement recommended by the attorney. The Council had much discussion about the process for implementing this proposed agreement – guidelines for implementation, who would be required to sign it, how it would be enforced, etc. The agreement will need further study and approval by the PDC and College administration prior to implementation.
The meeting adjourned at 5:30 p.m.

Respectfully submitted,

Barbara Lewis
PDC Organizational Coordinator 

