PROFESSIONAL DEVELOPMENT COUNCIL

Minutes

Tuesday, May 31, 2005
2:00 p.m. – A-110
Members Present:
Debbie Bailey, Katie Clamp, Michelle Dixon, Sherry Glenn, Kimberly Herndon, Linda Knight, Sonny Roach, Louise Rhyne, Edwina Roseboro-Barnes, Frieda Shrake, Janie Sigmon, Carolyn Stewart, Marc Tarplee

Members Absent:
Maggie Walker, Julie O’Dell 
Carolyn Stewart called the meeting to order and welcomed Council members.  
Professional Development IE Outline
Council members reviewed the Statement of Impact and professional development sessions offered during the past year.  They discussed the evaluation comments and suggestions from the sessions in order to plan for future offerings.  Faculty/staff feedback about the February 17 Professional Development Day was very positive.  General comments indicated a desire for more hands-on sessions on technology topics and additional opportunities for faculty and staff to share information and ideas.
Dr. Stewart discussed the need for improved data collection about professional development activities (by individual, department, or division; by type of activity; etc.)
Ms. Rhyne presented information on the SACS Quality Enhancement Plan, and the Council discussed the role of professional development in this process.
The IE Outline was approved with no changes by Council members.
Professional Development Web Page/Guidelines
Council members reviewed the Professional Development web page and discussed revisions and updates for 2005/2006. 
Ms. Roseboro-Barnes discussed the guidelines for providing tuition assistance and the need for consistency with State guidelines.  She will talk with Kandy Peacock for clarification.
Faculty Rotation

The Council approved Dr. Stewart’s recommendation that Susan Brackett be added as a standing member due to her position as Dean of Continuing Education.  This was done to maintain representation across instructional divisions.
Faculty members will rotate off the PDC this fall.  A motion was made to appoint a representative from Learning Resources and Continuing Education rather than alternating the two.  
Dr. Stewart recommended Linda Weaver-Griggs as the faculty representative from HHS and Ms. Knight recommended Karen Hedgepeth for BCAS.  Dr. Tarplee and Ms. Rhyne will send recommendations for their divisions to Dr. Stewart.

Reimbursement Agreement
Council members agreed that the reimbursement agreement be revised to specify that “Project participants who are awarded funds in the amount of $3,000 or more during a twelve month period will sign a Professional Development Reimbursement Agreement to work for the College…”

Ms. Bailey will revise the agreement and forward to Dr. Stewart to discuss with Dr. Dobbins and Dr. Merrell.
Travel Authorization and Reimbursement Voucher
The Council had previously discussed the need for supervisors to approve travel authorizations/reimbursement vouchers before project participants submit them to the Business Office for payment.  Dr. Stewart and Ms. Bailey met prior to the Council meeting to discuss the possibility of a separate form for Professional Development, similar to one used for SCTEA.  Ms. Bailey presented a draft of the proposed form to the Council.  Based on Council’s recommendations, Ms. Bailey will make changes and forward to Dr. Stewart.

The Council also agreed that for proposals without specific dates, Travel Authorizations will no longer be sent with Award Letters.  Once Ms. Bailey is notified of the date of the project, she will send the Travel Authorization.  
Access Database for Professional Development Projects
Dr. Stewart and Ms. Bailey met with Joey Skutt to discuss the feasibility of developing an Access database for professional development projects.  Mr. Skutt expressed his opinion that a database would help us to better manage projects, while providing access to more information for reporting purposes.  Alan Broyles approved plans to move forward, and Ms. Bailey met with Mr. Skutt to discuss details of the database.  Ms. Bailey shared this information with Council members.
Professional Development Master Plan

The Council discussed plans for the 2005/2006 Professional Development Master Plan.   Professional development offerings should be sent to Ms. Bailey by Monday, July 25.  The title of the program(s), a brief description, dates and times, and contact person(s) for information and registration should be included.
Ms. Rhyne suggested that a separate link for QEP offerings be included in the Master Plan.  
Other

The meeting adjourned at 3:20 p.m.

Respectfully submitted,

Debbie Bailey
PDC Organizational Coordinator 

