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COURSE DESCRIPTION

This course introduces the major tasks of payroll accounting, employment practices, federal,
state, and local governmental laws and regulations, internal controls, and various forms and
records.

COURSE COMPETENCIES

This course will be taught in a modular format. The course is divided into four modules as
indicated below. Upon successful completion of the course, the student will have demonstrated
through test performance and practice set completion that he/she is competent in performing the
following tasks.

MODULE 1

¢ |dentify the various aspects of Fair Labor Standards Act and the other laws that affect payroll
operations and employment practices.

e Recognize the various personnel records used by businesses and know the type of
information shown on each form.

MODULE 2

e Contrast and compare the basic payroll accounting systems and procedures used in
computing wages and salaries and time keeping methods used to record time worked.

e List and define the various methods of computing gross wages and salaries.

e Compute the employee's gross pay.

MODULE 3

e Apply the current tax rates and wage bases for FICA and SECA purposes.

e Describe the different requirements and procedures for depositing FICA taxes and income
taxes withheld from employees’ wages.

e Complete Form 941 and Form 8109.

MODULE 4

¢ Identify the types of withholding allowances that may be claimed by employees for income
tax withholding.

e Compute the amount of federal income tax to be withheld.


http://www.yorktech.com/main/va_certification.asp
http://yorktech.bncollege.com/webapp/wcs/stores/servlet/BNCBHomePage?storeId=50053&catalogId=10001&langId=-1

MODULE 5

e Calculate the Federal Unemployment Taxes (FUTA) and credit against this tax.
e Complete the reports required by the Federal Unemployment Tax Act.

e Compute State Unemployment Taxes (SUTA).

MODULE 6

e Complete a payroll register and post to employees’ earnings records.

e Journalize the company's payroll and post as appropriate.

e Post to the various general ledger accounts that are used to accumulate information from the
payroll entries.

e Understand the need for end-of-period adjustments.

e List various types of automated equipment and data processing systems.

MODULE 7
e Complete a computerized payroll project.

REQUIRED MATERIALS
In order to successfully complete the course, all students are responsible for obtaining the
current textbook.

MINIMAL STANDARDS
An accounting major must earn a minimum score of 70 (C) in order for this course to count
toward graduation.

ACADEMIC INTEGRITY

The policies stated in the York Technical College Handbook will be enforced. Any student
violating these policies will be subject to academic discipline.

Student Code and Grievance Procedure

COURSE REQUIREMENTS

All students are responsible for completing the following course requirements in order to be
successful in the course:

. attend class

. must use D2L to obtain classroom handouts

. read and study assigned chapters

. complete assigned homework problems and exercises

. complete assigned problems/payroll project

. take all tests

ATTENDANCE POLICY

The traditional student is expected to follow the York Technical College attendance policy
allowing a maximum of 10% absences during the semester. Online students must log into the
course within 10 days of the semester starting date or the student will be withdrawn. If an online
student does not access course materials for a period of 20 days during the semester, the
student may be withdrawn. The online student is expected to complete all assignments and
tests according to the scheduled dates as shown on the calendar. Traditional students are
expected to attend class on test days and online students are expected to take tests as
scheduled on the course calendar in the Assessment Center.


http://yorktech.edu/Academic_and_Student_Affairs.php

EVALUATION STRATEGIES/GRADING

Students will be given six tests which will count 75% of the final grade. Students will also
complete a payroll project and a test on the payroll project. The payroll project and the test on
the payroll project will count 25%. All work (module tests, payroll project and test on payroll
project) must be completed by the assigned dates.

If a student withdraws from class by midterm, a grade of “W” will be assigned. If a student
withdraws after midterm, a grade of “WF” will be assigned.

GRADE  SCORE

A 90 -100
B 80 - 89
C 70-79
D 60 - 69
F Below 60
W Withdrawal

COURSE MODULES
Module 1 10%
Module 2 13%
Module 3 13%
Module 4 13%
Module 5 13%
Module 6 13%
Module 7 25%

ENTRY LEVEL SKILLS

The student entering this course should have a basic understanding of the principles of
accounting and should possess basic math and computational skills as well as basic reading
skills.

PREREQUISITES: ACC 111 or ACC 101 with a minimum grade of C

CO-REQUISITES: None

Disabilities Statement: Any student who feels s/he may need an accommodation based on the
impact of a disability should contact the Special Resources Offices (SR) at 803-327-8007 in the

300 area of Student Services. The SRO coordinates reasonable accommodations for students
with documented disabilities.



